Communications Intern 
Reports To: Director of Communications
About the Company:  Think Detroit PAL, which was formed by the 2006 merger of Think Detroit and the Detroit Police Athletic League, is a private, nonprofit corporation that, in partnership with individual volunteers and the Detroit Police Department, builds character in young people through athletic, academic and leadership programs.  The company is values-driven and results-oriented.
Desirable Credentials, Skills and Traits:

· Superior writing skills;

· Strong interpersonal relationship skills;

· Demonstrated understanding of the fundamentals of graphic design for websites and a familiarity with graphic design software.

· Familiarity with Facebook, Twitter, and other social media applications.

· Familiarity with a news style of writing.

· Outstanding attention to detail and organization;

· Exceptional project management skills;

· High standards for excellence in execution.
Responsible for:

· Prioritizing, drafting and coordinating outgoing correspondence to internal and external constituencies;

· Assist in maintaining current content on the organization’s website, that is relevant to the various audiences that visit it;

· Maintain all aspects of social media;

· Prepare and manage organizational promotional materials; 

· Assist in organization’s media outreach strategy; 
· Data entry, and other clerical duties, in various databases;

· Generating reports, as needed, from various databases;

· Assisting in execution of various regular special projects assigned by the Director of Communications; and
· Various other outcomes as assigned.

